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FATAT A<y / Office Order

fawer- war & TorerT A @ FefRT smril/srRt #1 seqEen gRARha s

To ensure Compliance with the Orders/Instructions related to the Official Language Policy of the Union

qﬁww,aé%wﬁ&ﬁmﬁ@ﬁm:ﬁ%a@wgﬁﬁﬂam

F for Ar=fef@a 3@?1‘? o) EI-E-’T'é' g 3-'IF_-1;Q'IT-IF1' AT ATT:- The following instructions should be

strictly followed to ensure complete compliance with the Official Language Policy of the Union at the Council
Headquarters, New Delhi Office.

1. IR AT & T FRLAMOFRY o 3RFR AR I 0w F1 9 e

fF 3 3370 3ok SeRargaet & TroreTeT MR, 1963 T URT 3(3) ¥ sicEid I ey
gl graas dfEa v @ & 3R s & & ¥ FEW! It is the responsibility of every

Administration Officer/Accounts Officer and Section Officer of the Council Headquarters to collect
information from their respective divisions/sections covered under Section 3(3) of the Official Language

Act, 1963 all documents must be issued in Hindi and English only-

i)  HHAT 3120/ General Orders ii) AT/ Notifications

i) 9 faCa/fecafOIi/ Press Releases/Comments iv) TAETU/ Contracts

v) &/ Agreement vi) ST/ License

vii) 37T/ Permit viii) H&Fe9/ Rsolution,

ix) f#/ Rules X) €8T & B 3R A/ Tender forms and notices

Xi) HHG & UH Heel/AHl HeeAl HY e B AT ROE /HTAT 30|
Reports/papers etc. to be presented to one House/both Houses of Parliament.
Xii) FAA/Memorandum Xiii) 31?‘13‘folnstructi0ns Xiv) ¥d=IT/Notice

2. TSTETST foraafrael, 1976 & 335 & IegaR- A & ored @y arer @eh oot & 3eaw RS &
& few sy (Wmmmﬁmrﬁwmwmgﬁﬁaaﬁ)l As per Rule-5

of the Official Language rules, 1976 all replies to the letters received in Hindi should be replied to only
in Hindi. Its compliance should be ensured by every signatory Officer

3. rramﬁmmﬂ,lg?s%ﬁm-ﬂé:mmaﬁmmﬁmmm,
e S, AR, AH-gee, TRl & OF vd gy, W@ 4 At Sol/faeer, fRfafEr w8,
YE/AFY, Al R AT FT fyaor MY, dEd FR WX FEE w3t du,
Wmmmﬁwmmmlmmmwmmamm
Wwwmmﬁﬁaﬂxaﬁaﬂmﬁmm%mﬁdﬁ?#m%
& T AT GfFT g AR HeRT @ 3mER T 8




It should be insured by According to Rule 11 of the Official Language Rules, 1976, the sign boards,
logo, all name , plates, headings forms of registers, rubber stamps, badges/badges, visiting cards,
charts/maps, vehicles used by the office. Office details, letterheads, file covers and authors engraved on
envelopes, notice boards, etc used by office should be printed both in Hindi and English in diglot from any
printed material should not be purchased in which the printed material is only in English and it should be
noted that the first line in Hindi and the letters are the same size.

TREE/STIRITEIOT 1T

4. uF gaRRaa frr s & & AR @ e # a9 S are gt & fAmel W oad fedr
# fo@ ATT| It should be ensured that the address on the envelopes to be sent to regions “A” & “B”
should invariably be written in Hindi.

THY THT/ T

5. TS, BT, 1976 & @9F 3 F 3uadl & 3T Feag WHER & F AR @ &T A
ety Tafy Farerdl/Ree /el susal/aaiaal e garT ‘& &7 7 yd Usdl ar ga &
I A% NIy FETedt F T 9A-cgdeR ey # & AT Sem 3maeds Bl Under the

provisions of Rule-3 of the O.L. Rule, 1976 it is required that all Ministries/Department,
Offices/Undertakings/Companies, etc. of the central Govt. located in Region “A™ & “B” correspond with
the states or Union Territories or the Offices under their control Located in Region “A’” in Hindi.

i, TSI Rw, 1976 F Y 9 SUFT HawdT F AFUAA Fel g1 A 7N & FhAr §
9 @ 87 & Tow WER IR dU TeT &7 F wEa § A9 wEr {l A R S iR
mﬂ-ﬂéﬁ 3k & o 31T 3T 3cav @y # f&AT MU The aforesaid provisions made

under the Official Language Rule, 1976 can be complied with properly only is original correspondence with
the state Govt. and the administrations of the Union Territories in Region “A’* is done in Hindi and even if a
letter is received in English from them it may also be replied to in Hindi.

Tl DA & FEAERSdr ATHR
6. me@mﬁmwm%mmﬁ?wmwﬁﬁm
mﬁmﬁmﬁaﬁmﬁﬁmﬁﬁﬁwmﬁﬁﬁmmqﬁﬁaﬁﬁﬁﬁﬁ
ST It should be ensured by the Establishment and Personnel Sections that the entries in the service books

of the Officer/Staff working in the regions ‘A’ and ‘B’ should be made in Hindi. In region ‘C such entries
should be made in Hindi as per as possible.

FUTYAT, FTAS 31T

7.  uF geRed B e B wl seN & uah-ers, s, AR K, e,
Tfer TfE iy & ol et faTa, RoRor - o6t 3R W & fov sEfeEt @
S ey AT oF B8 3R e At st 7 @ 3N gemar g3 & g ¥ Seow AT
T B 3efear weTehR/faf@d afeT F R sruar ST F O HE FEOER

FhdT &1 It should be ensured that the advertisement for recruitment, bio-data forms and interviews to be

sent to the candidates should be both in Hindi and English and it should be specifically made clear in call
letter that candidates can opt for use either Hindi or English in interview/written examination.




o

8. fBdr gaAmR-Tat & Ru = are A shael Ré 7 & ’w Jmv)
Advertisements given in Hindi newspapers should be given only in Hindi
TAF HTHTT/THTT
9. Frdfiom & T FYe & gl # FH F T GIRAUT 3T @1 In the all computers of

the office should be available of the facility of work in the devanagri.

3 HGHTAAR & Gl Gt/ Fgemmant & srftremiai/aerariat r feer far simar & &
d HIA-HU GHRHTHEN A 3Fd Hegeel F FIE ¥ Ao gARTd FY Therefore,

officers/employees of all divisions/sections of ICMR are directed to ensure strict compliance of the above
instructions in their respective divisions/sections.

;

FETACRISH - HIATT

.l - FeEHER

Tt g gHE

SUHBIACRIS (YRMT.) / HeT.HeIAeRIH (572m.)

gt aR. wrm/erEr 3R

T =T fera@m JTOHRYeeeT TRy

EIRCEIEE eI

HTANS T - IRV H dFEBE W HIAS F &

B9 N D e O D




